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Automatic Configuration of Outlook 2013 for Hosted
Exchange 2016

1. Navigate to Windows Control Panel > Mail > Show Profiles > Add. Specify your Profile Name and click
OK.

2. On the Auto Account Setup page type your name, primary email address, and your mailbox password
twice, then click Next.

Add Account & @

Auto Account Setup
Outlook can automatically configure many email accounts.

@ E-mail Account

Your Name: R
Example: Ellen Adams

E-mail Address:  ideniE——

Example: ellen@contoso.com

Password:

RE“YDE F‘assword: nalua\eannaanual
Type the password your Internet service provider has given you.

3. Outlook 2016 will start configuring your account. When you get a security prompt, check the box
Don't ask me about this website again and then click Allow.
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Add Account = |[ 2]

Searching for your mail server settings...

Configuring
L ]
Outlook is com Microsoft Outlock @
«  Ef
= L Allow this website to configure S SCVEr
Se i settings?

L
https:/fautodiscover.hostingcloudapp.com/autodiscover/autodiscover.xml

Your account was redirected to this website for settings.
You should only allow settings from sources you know and trust,

[7] Don't ask me about this website again

Allow ]’ Cancel

4. Windows Security window might then prompt your user name and password. Enter your primary
email address in the User name box and type your mailbox password and click.

5. Outlook 2016 will discover your email server settings finish configuration of your email account. Once
you see all steps as completed, you can click Finish. Now you can open your new profile in Outlook 2016.
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Congratulations!

Configuring

Outlook is completing the setup for your account. This might take several minutes,
v Establishing network connection
W Searching for SEEEEEEEEEEE——_—— ettings
" Logging on to the matl server

Congratulations! Your email account was successfully configured and is ready to use,

( \
Change account settings | Add another account...

Finish i Cancel
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