Apps4 Rent

Auto configuration of Outlook 2010.

NOTE: This document is applicable only for customers using Apps4Rents Hosted Exchange 2010.

Please follow the steps below to Auto configure Outlook 2010 with Hosted Exchange 2010 Account:

1. Click on Start > Control Panel (in your Desktop).
2. Double Click on ‘Mail’ icon.

File Edit View Tools Help

. = BN B R _
R ContolPare s AlComorponettims ]

¥

#

Search Control Panel

Adjust your computer’s settings

PAction Center

%el BitLocker Drive Encryption
@ Default Programs

__J Display

=1 Getting Started

|2 Java

F Mouse

.}5 Parental Controls

3 Power Options

& Region and Language
{§) Symantec Livelpdate
ETroubleshootmg

o Windows Firewall

] Administrative Tools

t__lJ Color Management

[ Desktop Gadgets

@ Ease of Access Center

) HomeGroup

&2 Keyboard

:,.,: Metwerk and Sharing Center

M Performance Information and Tools
5 Program Updates

3 RemoteApp and Desktop Connections
@ Sync Center

i‘) User Accounts

EJ Windows Update

@AutoPlay

Credential Manager

=4 Device Manager
Folder Options

&Indexing Options

Lecation and Other Sensors
O Motification Area lcons
! Personalization
Programs and Features
% Sound

18 System

a Windows CardSpace

View by:  Smallicons =

@ Backup and Restore

_; Date and Time

@ Devices and Printers
A Fonts

Internet Options

P Mail

2 NVIDIA Control Panel
u;_l Phone and Modem
_f:' Recovery

@ Speech Recegnition
iTaskbar and Start Menu
Bl Windows Defender



Apps4 Rent

3. Click on ‘Show Profiles’.

[ Mail Setup - E |t

E-mail Accounts

< Setup e-mail accounts and directories.
S
Data Files

store e-mail messages and documents,

i.h Change settings for the files Qutiook uses to Data Files. .. |

Profiles

i Setup multiple profiles of e-mail accounts and Shaw Profles. .. |
data files. Typically, you only need one. =

Close |

4. Click on ‘Add’.
[ (A Mail u1

General |

@ The following profiles are set up on this computer:

[

Rermowve Properties | Copy... |

When starting Microsoft Outlook, use this profile:
¥ Prompt for a profile to be used
™ Always use this profile

oK Cancel | ppl |
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5. Provide a name (Can provide the user’s display name) and click on OK.
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L_.‘ Create New Profile

OK
Profile Mame:
|

6. Fill in the details and click on ‘Next’.

:D Add New Account -

Auto Account Setup
Click Mext to connect to the mail server and automatically configure your account settings.

(@ E-mail Account
Your Name: Userl
Example: Ellen Adams

E-mail Address: user li@hostedapps4rent. com

Example: ellen@contosa. com
Eassward: i
Retype Password: | ==ss=s=ss|
Type the password your Internet service provider has given you.

(") Text Messaging

(") Manually configure server settings or additional server types

[[=a}
i
[ul

-~

Mext =
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7. The Auto Configuration wizard will automatically search for the settings for the user’s account

on the server and will configure Outlook.

3 Add New Account -

===

Online search for your server settings...

TR AL 7.

Configuring

Configuring e-mail server settings. This might take several minutes:
+  Establish network connection
&} Search for user 1@hostedapps4rent. com server settings

Log on to server

Cancel
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8. Please type in the password for the email address you are configuring and click on Ok.
i N
_‘,3 Windows Security | g

Mail Application
Connecting to userl @hostedappsdrent.com

.@‘ userl@hostedappsdrent.co...
| ’ LA L L2l L] ||

["] Remember my credentials

|D Use another account

ok || Cancel
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9. Your account is configured successfully, once you receive this message.

J Add New Account '

===

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
+"  Establish network connection
+«"  Search for user li@hostedapps4rent.com server settings
+"  Logon to server

A Your e-mail account is successfully configured to use Microsoft Exchange.

[T Manually configure server settings

[ Add another account... ]
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Finish

] [ Cancel
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